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From: WD Employes <messenger@webex.com > 11411/2009 2:22 PM
To: Hebert-Hilegas, Larie
Subject: (Forward to attendees) Meeting invitation: State Funding
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==== You can forveard this email invitation to attendees
Hella ,
WDA Employee invites you to attend this online meeting.

Topic: State Funding

Date: Tuesday, December 1, 2009

Time: 7:00 pm, Mountain Standard Time (Denver, GMT-07:00)
Meeting Mumber: 575 378 127

Meeting Password: natres

@ Tc join the online meeting (Now from iPhones toal) Click this URL to go to webinar

. Go to https://vvagric.webex.com/vyagric/i.nhp?ED=134382487RUID = = MWERRRT =M site.
. Enter your name and email address. e

5. Enter the meeting password: natres s 'Enter name al‘ld en |a.|| addl’eSS |
 click "Joi "
- Click Do flow ~—— | -enter password

To view in other time zones or languages, please click the link: _C||Ck JOln NOW
https://wyagric.webex. com/wyagric/j.php?ED=134382487&UID=0%H ‘

On 01 Dec 2009:

1} call 1.877.278.868 and pin 567075

2} click on the link to Start On-line mtg.

3) only first time users must click the top bar to Install Active X. Then Install.
4) questions or concerns can be answered by conference call.

1. Go to https:/wyagric.webex.com/wyagric/mc
2. On the left navigation bar, click "Support”.
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Meeting Information: screen shots

English ! Denver Time

Meeting status: O Started Join Meeting Now

Starting date: Frday, Movember b, 2009

Starting time: 3:03 pm,Mountain Standard Time (Denver, GMT-07-00) To jain this mesting, provide the following information
Duration: 1 hour Your name: || |
Meeting number: 575 860 080 '

Meeting password: natres Email address: | |
Audio conference: Mone

Host's name: WDA Employee

DI would like to take = free
WebEx trizal (email required),

:

Host's Email: lheberi@state wy us

[ Wiew Agenda ] [ Add to My Calendar J

Before you join the meeting, please click here to make sure that you have the appropriate players to view UCF
{Universal Communications Format) rich media files in the meeting. |
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* This is the main menu attendees will view once thek¢he link to Start Meeting.

» Attendees will write their name and e-mail addres&iénttox provided. (The email address needs to match théaidegss used to invite
user to the meeting).

* Click “Join Now”
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To Join the Meeting

Either

0 Chck the vellow Information Bar at the top of the page.
@ Choose Install ActiveX Control....
@ Inthe security waming dialog box that appears, dick Install.

E

2 oy, Ta % tom o powmddh feEe
B - e e T T 1

Or
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2. Chck Run in any dialog box that appears.
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First time attendees using WebEx software must clickr&#l®w Information Bar near the top of the page toatishe software. The

directions are above under “To Join the Meeting” fodoviby “Install.” Left click once to Install. Allow a mute or so for the complete
installation.
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¥ Cisco WebEx Meeting Center - screen shots
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* Once an attendee joins the meeting, a list of alhd&es appears in the box “Participants.”

* Below that box, is a tab “Raise Hand.” If you hawguastion, raise your hand. This will indicate to the utttsr you have a question. The
instructor will call your name over the phone and yauaaswer the question. Once the question is asked, ndecha be removed.



¥ Cisco WebEx Meeting Center - screen shots
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The left side of the screen “The Function of A Conagon District” is controlled only
by the Host or the Instructor. An attendee will only wkétee slides as presented by th
host or instructor.

Send ta; | All Participants ‘E|| - dr0p down bOX.

1%

Note: When mike is used: Only Seven (7) users can|be
on microphone at a time. Be sure to click the
microphone off when not speaking.

Thisisan indication of
< where the hand iswhen you
raiseit.

This is a place to view “chat log”
of participants.

Select to send your message to all
participants or individual from the

ns

Type your text in the window and

Double check the message is bein
sent to the correct person and click
“Send.”

Q




Control

@ Displays icons for working with attendees

Displays a maximum of 4 panel icons. You can open any remaining panels from
the Select menu

@ Stops sharing and returns to the Meeting window

Provides access to meeting controls and panels that are not displayed on the
Meeting Controls Panel

1]

3‘_ Displays the Participants panel

L2 Displays the Chat panel

'/1l Displays the Annotation Tools panel
wil Displays the Polling panel

i Displays the Notes panel

=) Displays the Video panel

@ Displays the Recorder panel

This is a screen shot from the Webex Website. Therttegat has not signed up for all features so not ailifea apply
for Department meetings.



¥ Cisco WebEx Meeting Center - screen shots
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to Margy Anderson (privately):
Margy, do you have a question?

The Function of
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* By left clicking once on the icons above “Chat” you caiange the look of your screen. In this case, the @inalow is extended and the
“Participants box “is removed. To reinstate “Partictiganleft click once on the icon with the blue and gréguares.



¥ Cisco WebEx Meeting Center - screen shoks
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Margy, do you have a question? A
from Margy Anderson to Host (privately): =B
I have a guestion about conserwvation districts. e
Send to: | Margy Andersan |E||
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This is an example between two people chatting. The“Wd3A Employee” asks Margy Anderson if she has a qaestMargy's response

appears below her name.



¥ Cisco WebEx Meeting Center - screen shots
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Ton |§9t the Intent i & Margy Anderson "

m Districts take available technical,
financial and educational resources and
focus or coordinate them so that they
meet the needs of the local land user

- m Districts stay abreast of and become
involved in local, state and federal
. issues and activities affecting the
priorities described in legislative
declaration and serve as the voice of
their District constituents &

(]

Margy, do you have a question?
from Margy Anderson to Host {privately):
I have a question about conservation districts,

a2

Send ko | Margy Anderson |E|‘

» This is an example of when the instructor advancedlidessorward. The instructor has a toolbar with optitmanderline as indicated in
red, circle, erase, etc. The small window near thevitip“04: to meet the int.” show the attendees anduegbr what slide they are on.

* Documents and presentations can be downloaded prior to giengne



To Leave the meeting:

® Cisco WebEx Meeting Center - test again
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Click yes to exit meeting

® Cisco WebEx Meeting Center - test again
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